CLIENT NAME                                                                   Phone Number
Address/City/State/Zip Code                                                                               email address
Date

Hiring Agent Name

Title

Company Name

Address

City/State/Zip Code

Dear__________________:

Are you seeking an enthusiastic, results-driven team player to support you in generating high volume sales?  With over 7 years of successful sales experience in a highly competitive industry, I am confident that I can be an asset to your company.  To acquaint you with my qualifications, I am submitting my resume for your review. In advance, thank you for your time and consideration.

As demonstrated in the accompanying resume I have been a top performing salesperson throughout my career.  Applying my dynamic communication and relationship building skills toward defining individual client needs and delivering customer-specific presentations, I excel at developing new, aftermarket, referral, and repeat business.  I am also adept in defining, developing and executing targeted strategies to achieve optimal leveraging in saturated markets and effectively utilize my persuasive negotiation skills toward achieving high closing rates.  

As an employee, you will find me to be a top performing professional committed to supporting you in achieving your objectives through superior performance.  I am eager to discuss my qualifications and how they meet your staffing needs, and look forward to interviewing with you in the near future.

Sincerely,

Client Name

